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Introduction 

 

The key to a happy and prosperous life lies in doing something 

we enjoy, something that challenges us, and something in which 

we take great pride. 

 

Picture how many hours of your life you spend in your workplace. 

Added up, it’s a considerable amount. For that reason, harvesting 

satisfaction and enjoyment from your career is vital if you’re going 

to experience a life that is full and fulfilling and that brings the 

financial rewards you need and deserve. 

 

This book is going to give you the help and advice you need to 

find true job and career satisfaction, whether it’s all about 

enjoying the job you have and seeing it as a stepping stone to 

greater things, or simply pushing yourself further in your role and 

learning new things at the same time. 

 

To get the most out of this guide, you’ll need to do some solid 

thinking about where you are now, where you want to be and 

whether the place you find yourself today is where you’re happy 

staying – or not. Only when you have the answers to these 

questions can you begin your journey toward gaining that ultimate 

satisfaction and developing your career to achieve your goals. 
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Chapter 1 – What Is a Career? 

 

The word is paraded around a lot, but career is about much more 

than your current job. It’s actually the sum of every work-based 

thing you do throughout your working days. This isn’t always 

about paid work, either. It may include volunteering, unpaid work, 

jobs with varied hours (part and full time), and many different 

positions. 

 

There is a common misconception that you don’t have a career 

unless you have a high-flying job, but that’s simply not the case. 

A career is the sum of your work contributions. It doesn’t have to 

be in the field of medicine or law; it can be in any industry you 

choose. Your career also encompasses other areas of your life, 

such as your life as a parent, student or homemaker. Your career 

encompasses anything related to work, and the various aspects 

of that don’t all have to be linked. 
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There are many types of work patterns these days, meaning you 

may be able to choose whichever fits your circumstances best. 

These include: 

 

 Full-time work 

 Part-time work 

 Freelancing work 

 Self-employment 

 Employed by a large-scale organization 

 Project-only employed 

 Volunteering/unpaid employment 

 “Bank” employment, e.g. annualized hours/as and when 

working patterns 

 

To gain success and satisfaction in your career, it is important to 

continue growing and learning. This doesn’t necessarily mean you 

need to go for promotions if that is not your aim, but it is vital to 

keep up to date with new developments as they arise within your 

industry and the world overall. Career development involves 

several factors: 

 

 Psychological factors: how your thoughts and feelings evolve 

throughout the length of a career 

 Social factors, which affect career development and 

opportunities 

 Economic factors that arise during a career and affect its 

development 

 Physical factors, for example logistics 

 

Some of these factors are within your control and some aren’t, as 

you will be able to see from that list. 
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The formal development of your career begins with your 

education at school, college or university, when you may have 

received advice on how to define your goals and the best path to 

achieve them. But the real evolution begins once you leave the 

halls of learning and venture into the world of employment. 

 

The exciting thing about having a career, no matter what stage 

you are in right now, is that you can equip yourself with the tools 

and opportunities to create whatever you want, whether you 

desire a different employment path, for example starting your own 

business and becoming self-employed, or are thinking about 

taking the plunge and changing your career choice completely. 

You could volunteer if you work part-time, or you could work 

toward different aims, for example getting a promotion within the 

company for which you’re already working. 

 

If you are clever, you can develop your career by regularly 

reflecting on what it is you want, being motivated, staying flexible, 

being eager about undertaking further training, and keeping your 

skills and knowledge as up-to-date as you possibly can. It’s likely 

that you will change careers at least once during your life, possibly 

even more. The good news is that this is totally normal. Studies 

have shown that most people will have about three types of career 

during their working life and that a typical job lasts about three 

and a half years before the employee moves on to something else. 

Regular strategic moves can bring you closer to the place you’ve 

always wanted to be – the place you’re meant to be. 

 

How to Create Success in Your Career 

To be successful in your career, it’s important to educate yourself 

on what employers look for in the people they hope to work with. 

Obviously, every employer is different, but there is a lot of 

common ground. 
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Let’s explore this in more detail. 

 

Basic Educational Skills – Yes, we are talking about basic math, 

reading and writing skills. If you are lacking in any of these areas, 

you need to think about perhaps taking a course to boost your 

skills. These are of utmost importance. In addition, computer and 

keyboarding skills are vital in most fields of work. 

 

Personal Skills – How are your communication skills? Do you 

understand customer service and do you know how to provide it? 

Are you outgoing, introverted, or somewhere in the middle? Can 

you deal with confrontation? Are you a problem solver? How do 

you communicate with people you work with? These are all the 

kinds of “soft” skills employers look for. 

 

Performance – How do you display your potential and worth? 

How do you show an employer that you are an asset? Have you 

survived several redundancies? There are questions that an 

employer will ask and assess. 

 

Professional and Career-Based Development – How have 

you moved through the ranks in your chosen career? Do you have 

an aim? Do you regularly update your skills to stay up to date with 

new innovations? Are you motivated enough to attend training 

courses and seminars? Employers value an ability and eagerness 

to learn. How has your career progressed to date? 

 

These are the types of skills and attributes employers instantly 

look for. Make sure you have these ticked off from the get-go. 
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Chapter 2 – How to Identify Whether You Are 

Happy in Your Current Job 

 

The first question you need to ask yourself is this: Are you happy 

with where you are now? Is there somewhere you would rather 

be? Is there something you want to work towards that you have 

put aside? 

 

There are many reasons why people choose to stay where they 

are. Some of those relate to financial concerns – for example, “I 

have a good salary here and many bills to pay” – or simply that 

they are comfortable in the job. Aside from those reasons, 

consider: Does your job make you happy? Do you get up and feel 

okay about going to work every day, because you’re challenging 

yourself? Are you excited about where you are now and where 

you’re going? 

 

Put to one side any money-related reason for staying, because 

money cannot be your motivation all of the time. You need a job 
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that challenges you, bolsters your sense of self-worth and makes 

you feel you’re contributing to something important. Such a job 

will satisfy you in ways you might never have thought possible. 

 

Do you feel fulfilled? Does your current job supply what you need 

from it on a personal level? Do you get to meet many new people? 

Do you enjoy working as a team? Do you have a real passion for 

what you’re doing? Are you interested in what you’re doing? 

 

Ask yourself these questions and be honest about your answers. 

If you find you’re not sure, or you’re coming up with negative 

answers, the next step is to do something positive – that is, make 

a move to find something that does make you happy and fulfilled. 

Yes, change is scary, but if you stay in the same place all your life, 

you’re never going to reach that fulfilment. 

 

Your options are either to quit, if you are truly that unhappy, or 

to begin looking for new options and opportunities while 

remaining in your current job. This can give you a safety net, 

especially in terms of finances, as you begin to discover what you 

really want. 

 

Help and Guidance 

If you find you’re not really enjoying the place you’re in, or you’re 

trying to start your career and floundering, looking for guidance, 

there are many ways to get the help you need. This comes down 

to planning, which is vital if you really want to find the path to a 

happy destination. 

 

Start by asking yourself: What are my interests? What do I enjoy? 

What kind of personality do I have? In what sort of work 

environment do I do my best work? What is my style of working? 

Once you determine the answers to these questions, you can 
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begin to identify a working style and career that will suit your 

personality and preferences. For instance, if you find that you 

work better alone, you may want to pursue self-employment. 

 

There are many types of career planning tests online that you can 

use as food for thought, but if you want something more formal, 

there is certainly plenty of help and guidance out there. Career 

guidance centres are not just for those who are leaving education; 

they are there for anyone struggling to identify the right pathway 

to work. 

 

Consciously planning your career will also give you the tools and 

knowledge to reach toward something more than just a job, 

something that will fulfil you and contribute to your happiness. 

Because we spend so much time at work, it’s imperative to make 

sure that whatever we do, by and large it makes us smile and 

gives us a feeling of self-worth. 

 

Education for Self-Development and Career Planning 

One of the best ways to give yourself an important boost in self-

confidence and help you identify what you need from your career 

is to take a class, perhaps an evening course. Learning new skills 

and gaining knowledge leaves you feeling good and helps prepare 

you for your future working life. 

 

Your efforts to continually better yourself with relevant knowledge 

and skills can look impressive on your résumé, but will also give 

you the background you need to push ahead in your career. If you 

are attempting to change career direction, retraining can be a 

make-or-break way to success. 

 

The course you take doesn’t have to be a hugely impressive 

qualification; it can be something as simple as a self-help course, 
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for example a time-management course. This kind of class may 

give you the tools you need to develop your career and impress 

future employers. Look for courses you can take evenings or 

weekends, or online, to ensure your new studies don’t interfere 

with your current job. 
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Chapter 3 – When You Want to Change Your 

Career 

 

We’ve asked whether you’re happy in your current job. What if 

you’re not? A change of career can be scary, but is doable if you’re 

willing to put in the time and effort needed and remain positive 

and motivated. 

 

First things first: You need to identify the career industry in which 

you want to work. Then look to develop yourself in terms of 

training and education, which will give you a step up when it 

comes to breaking into the field you’ve chosen. 

 

Next: How are you going to make it work? Does your current 

home situation allow you to make the change? If not, is there 

anything you can change at home that will allow you to put in the 

time needed to make your new career a success? Identify some 

goals and begin taking baby steps to make them work. 
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When at last your career is thriving, you’ll be a happier person, 

and your life overall will improve. 

 

Cast your mind back to the first day in your current job. Were you 

nervous? Probably, but you got through that, so a new change is 

something you can get through, too. Embrace change as an 

opportunity and grasp every chance you get to impress. Taking 

on unfamiliar responsibilities in a new role can, of course, be 

scary, but breaking down complex tasks into easy-to-manage 

pieces can make it all much easier to deal with. 

 

Don’t be afraid to ask lots of questions at the beginning of a new 

job; not only does it help you become proficient at your role, it 

also shows you are keen to learn and develop your skills. Speak 

to your boss, speak to your supervisors, and speak to your new 

colleagues. Harvest as much information as you can and put 

yourself on the fast track to success in your new job. And don’t 

neglect to grab as much information as you can on the company 

you’re working for. That will give you insight into whether there 

are real opportunities for growth in your career, as well as a 

deeper understanding of the company’s ethos and services. 

 

At the end of the day, putting work into learning a new job and 

developing a new career can be daunting but well worth it. 

 

How to Identify Your Ideal Career Choice 

So, we know that you want to change your career and we’ve 

talked about how you need to be positive and push forward to 

take opportunities. But let’s take a step back for a second. How 

can you decide which career is for you? 
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The following steps will help you decide: 

Have a Brainstorming Session – Grab some paper and write, 

write, write! Think about what it is you want to do with your life 

and write down whatever comes to mind. Make sure you come up 

with about 20 different answers to that broad question. Don’t 

rush; this is a process that needs time dedicated to it. 

 

Seek Advice from Friends – Your friends will certainly have an 

opinion on your career choice and often know you better than you 

think you do! Explain your situation to two or three friends and 

ask their opinion. Don’t immediately dismiss any of the answers. 

Make sure you take them all in and soak up your friends’ collective 

wisdom, so you can think about it all at a later time, when you are 

alone. If you have a close friend who is a colleague in your current 

job, all the better, because that person may be able to identify 

the best course of action for you from a working point of view, as 

they know how you work and how you run your day. 

 

Discuss with a Headhunter – Get your résumé into tip-top 

condition and submit it to a headhunter or a recruitment agency. 

Make an appointment and head in for a chat; it might be that the 

agency is more than happy to sit down with you and discuss your 

options, according to your current skills, qualifications and 

experience. 

 

Head Online and Take a Test – There are many career tests 

online that can give you some valuable ideas. Some of these are 

free and some require a fee, so take the time to see which is best 

for you. These tests take you through a range of questions and at 

the end offer an overview of your answers, matching you with a 

few suggestions for career paths you might like to explore. This 

could give you some ideas you haven’t thought about before. 
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Keep a Diary – For a short time, keep a diary and write down 

the activities you do each day. Is there anything in there that 

crops up time and time again, something you obviously enjoy and 

that brings you happiness? This can give you useful clues to what 

areas you might like to pursue in terms of your career, as well as 

the way you might like to work, for example within a team, or 

individually. 

 

When You Want to Make a Career Change After 40 

It is never too late! Turning 40 can be a daunting experience for 

some people, but on the flipside there are advantages. This is an 

age at which you know who you are, you know what you like and 

what you don’t like, and you’re in a much better position to be 

able to make decisions that work for you and make you happy. 

 

Your maturity can also be an advantage, even though a minority 

of employers may see it otherwise. Most employers will know that 

you’re less likely than younger candidates to make silly decisions, 

and the extra confidence you’ve gained with experience may help 

push an employer’s decision in your favour. 

 

By the age of 40 you will certainly understand the importance of 

living for the moment and doing what makes you happy. Do not 

stay in a job that makes you miserable just because you’re scared 

you won’t have the same opportunities you might have had five 

or six years ago. That’s simply not the case. 
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Chapter 4 – How to Find Financial 

Improvement Within Your Current Career 

Choice 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

It may be that you don’t want to change careers per se, but you 

do want to change something about your current path. The most 

common motivation is to increase your earnings. 

 

Now, it’s important to realize that there can be a vast difference 

between a job you deem to be successful and “good,” and one 

that pays particularly well. Whether your job is a success has 

nothing to do with money, but rather how it makes you feel and 

how happy you are doing it. Of course, if your salary is low and 

you’re struggling to make ends meet, you do need to think about 

how to change your situation. Chances are, positive changes may 

be possible that don’t involve leaving your current career 

completely. 
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The best option may be to speak to your boss and explain the 

situation. Outline your current job standing, your achievements 

and what you have offered the company, and basically ask for a 

raise. This can be a difficult conversation to initiate, so make the 

effort to outline your speech beforehand. Write down your 

achievements and, if possible, quantify them in terms of figures – 

this always delivers your message more forcefully than your 

anecdotes. Remember: Even if you’re turned down, asking never 

hurts, provided you do it the right way. If the company says no, 

it says no, and then you need to think about your situation again. 

 

If your employer can’t satisfy your objectives, you may think about 

staying in the same industry but switching to a job that pays 

better. A sideways step isn’t a failure; if you enjoy what you’re 

doing, if you’re fulfilled by it, but you simply want to better 

yourself financially, then there is nothing wrong with that move. 

 

Another option is contacting a company that works as a 

subcontractor. Weigh this option carefully, as there are upsides 

and downsides. A real conflict of interest is possible, one that may 

violate your employment contract, so check this out carefully 

before making any decisions. 

 

How to Improve Your Self-Esteem in Your Current Job  

Sometimes, a decision to make a career move isn’t about money 

but simply about the way you feel. You like your job, but there is 

something amiss, something that makes you feel dissatisfied. 

 

If you find your work is badly affecting your self-confidence, you 

need to ask yourself some tough questions about whether moving 

is the best option. If you don’t want to go that far, try to pinpoint 

what is making you feel this way. Is it about your working 

relationships with your colleagues? If so, perhaps try to foster a 
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more personal relationship with them, for example suggesting you 

all go out for a meal or drinks after work on Fridays. Fostering a 

better personal and work relationship balance can be great for 

your confidence and work happiness. 

 

Perhaps it is that you are naturally introverted and find it hard to 

speak to people you don’t know well. In that case, you need to 

work hard to push yourself out of your shell and talk a little more. 

It may be that your work and home-life balance is out of whack, 

and that is something you should address immediately. 

 

Is your working attitude everything it could be? Do you volunteer 

for new responsibilities? Do you attempt to lead new projects? If 

not, perhaps you should put yourself out there a bit more and 

accept more of the opportunities that come your way. Or perhaps 

you’re not as disciplined in terms of time management and 

organization as you could be, and this is bogging you down, 

making you feel out of control. Taking back control and pushing 

yourself a little further could be the answers to improving your 

self-esteem on the job. 

 

Finally, write a list of the things you want to achieve in your 

current job, or aspects of it that you would like to alter. From 

there, work to tick these items off your list, remembering that 

some of the changes you’re hoping for may not happen quickly. 

Baby steps will get you where you need to be if you’re certain you 

don’t want to leave your current job. 
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Chapter 5 – Finding a Career That Slots into 

Your Home Life 

 

Your life at home is as important as your career, and often even 

more so. For that reason, it’s vital to find a career choice that 

works in harmony with your home life choices. 

 

The first course of action is to identify what it is you need. Do you 

need weekends off? Do you need a day a week off? Do you need 

to work part time? Do you need a set amount of vacation time 

every year? Be honest with yourself about what you need, 

because that’s vital to finding the right career choice and setting. 

 

Is it that you simply need more time but can’t afford to take extra 

time off? Are you missing important milestones in your children’s 

lives because you need to work? Remember that life is about 

much more than work, and it’s important to be there for those 

moments that you can’t rewind and re-live. The first step is to 

speak to your boss about your needs. Maybe it’s possible to get 
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one day off a week that you can dedicate to family time. Make 

sure you put in place a solid plan that you and your employer can 

agree on. 

 

Balancing family and home life with your career is really about 

prioritizing. If you really want to achieve the “perfect” career for 

you, you’ll need to think outside the box a little as to how you can 

juggle home and work. Flex-time arrangements may be ideal, at 

least over the short term. Could you work from home some of the 

time? These are possibilities you could speak to your boss about. 

You might also consider whether freelancing is a good option. 

 

Basically, you need to be honest with yourself and your employer 

and set priorities that will give you the time you need for both 

home life and work. 

 

If Your Job Fits into Your Home Life, Does It Interest You? 

Having a great home and work balance isn’t everything. You need 

a job that draws on your interests. If you don’t enjoy what you do 

because you simply don’t find it interesting, then you’re just not 

going to put your all into it. This is not a recipe for success, or for 

a happy life. 

 

We talked previously about keeping a diary to identify your 

interests and the activities you most enjoy. This is a great way to 

identify trends in your life you might not have otherwise thought 

about. This can help you identify whether you’re a real “people 

person,” someone who loves to work in a team, or whether more 

of a lone wolf, someone who achieves more when working alone. 

From there, you can target your career aims accordingly. 

 

Of course, you also need to be good at what you do. Where are 

your skills? What is your ”thing”? Everyone has one, that one thing 
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they excel at without really trying. In that case, think about how 

well you could do if you put in even a little extra effort! 
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Chapter 6 – Are You Developing a Career, or 

Just Doing Your Job? 

 

A career is not just about going to work every day and then 

coming home to do whatever it is you do when you finish your 

days in the office. A career is a journey, an aim, and if you are 

simply going to work to earn your wages and then return home 

to forget about it, while feeling unhappy all the time, you’re not 

following a career path. 

 

When you are in a job that makes you feel negative and unhappy, 

as though you can never do enough, you’re on a path to low self-

esteem. Feeling useless can send you on a downward spiral 

toward depression – not a road you want to be on. Making a 

career choice that prioritizes your happiness should be your goal. 

 

When you are in a job, it’s important to regularly monitor your 

happiness level and consider whether you truly do enjoy what  
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you’re doing. Make a list of things you like about your job versus 

things you don’t. This will help you assess the bigger picture. You 

also need to think about how you thrive and react in certain 

working situations. What is your career goal at this moment? What 

are you good at? Always keep an eye on your feelings and your 

sense of self-esteem. 

 

Are you even in the right industry? Is there an industry better 

suited to you and your interests? Are you confident in your job 

and your daily duties? Do you find there is any room for promotion 

or advancement in your current position and career? These are all 

important questions to ask yourself to determine whether you 

really are just doing a job or following a true career path. 

Answering these questions for yourself will give you the tools you 

need to make the right career decisions and choices. 

 

The key is to learn who you are on the inside and what makes you 

tick. Define your personality and your likes and dislikes, and then 

match that information to a career that best reflects what you 

have discovered. There are probably many more options out there 

than you even know about! Of course, you’re going to have to put 

in the hours and the work needed to make a change, but it will be 

worth it in the end. Give it time and give it your all, and you will 

find that having a career means enjoying what you do for a living 

and not just counting the hours before you can go home at the 

end of the day. 

 

Of course, learning about who you are isn’t beneficial just in terms 

of figuring out your career choices. If you are secure in your self-

knowledge, you will make better life decisions overall, you will 

have a better sense of self-worth, and you will be more confident. 
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Chapter 7 – How to Match Your Career to Your 

Personality 

 

We have talked about matching your career to your personality 

traits. But how do you manage to step back well enough to 

understand your personality in the first place? You need to ask 

yourself some tough questions and be honest in answering. 

 

Many of us believe in fate, or destiny, to some degree. Yet we 

also have the power to make decisions about the path we take. 

One slight deviation could take us down a whole new road. Ask 

yourself: What is it that makes you tick? What do you enjoy? What 

do you aim to do every day? A nurse or other healthcare worker, 

for example, may have wanted since childhood to help people, 

and that has led to a career choice that fits. 

 

You may use some kind of test to help you define your own 

personal traits and work preferences. Some are better than 
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others, but the bottom line is that they can be valuable in terms 

of helping us move forward in our working lives. 

 

There are essentially two types of tests you may find useful: 

career tests and personality tests. 

 

A personality test is designed to define what sort of person you 

are, while a career test aims to offer guidance on the type of 

career you might find satisfying, after answering a series of 

questions. Some popular personality tests online include the MBTI 

(Myers Briggs Type Indicator) and the Enneagram. These help you 

understand better what makes you tick and what you really desire, 

and therefore offer some clues to the type of work you may be 

best suited to. Matching your career path to your personality can 

improve your chances of being happy and motivated in whatever 

career choice you make. 

 

Having said that, simply knowing your personality “type” doesn’t 

mean you are going to get solid career advice. This is where a 

career test comes in, because it gives much more specific 

guidance. Both tests can play a role in your decision-making 

process. 

 

Both specific career tests and more generalized ones are available. 

A specific test will give you more solid advice, perhaps leaving no 

real question unanswered, while a generalized test may result in 

vaguer conclusions that could lead to some confusion and 

frustration on your part. 

 

Of course, these tests should only be used as a guide. The best 

indicator of where your passions and interests lie comes from 

observing what motivates you to get up and go to work, and what 

motivates you to succeed. A career test will point you in the right 
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direction, but some deep thinking and perhaps meditation on the 

question will give you answers, too. 

 

Once you have completed a career test, ask yourself whether you 

have faith in the results, or whether you’re doing it just in hopes 

of pulling something useful from thin air. By researching result 

accuracy and reviews you should get a good answer to questions 

about the test’s usefulness. 

 

It’s up to you to decide what to do with the results from your test. 

Take the career advice offered and do your research – head 

online; buy some books; read, read, and read some more! You 

never know, the test may have thrown out a career option that 

you never even thought of before, and that means you need to 

research that particular avenue to find out more. We don’t always 

know everything, even though we usually think we do! 

 

Matching your career choices to your personality isn’t the easiest 

thing in the world. Yes, these tests are useful, but you need an 

innate sense of who you are to interpret the results in the best 

possible way. Use the results you find as a stepping stone, a tool 

to help you make a decision, and perhaps simply a tool to push 

your research in a different direction. 
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Chapter 8 – Giant Leaps Toward Career Success 

 

Happiness and success at work reverberate through every facet 

of our lives. A good work life makes us happier and more fulfilled, 

enhances our relationships and allows us to radiate confidence 

and wellness. Of course, success also makes us likely to be 

financially secure, which leads to a calmer and less stressful life. 

 

In this chapter, we’re going to talk about several points that can 

help you push toward success in your career. Consider them 

stepping stones; perhaps baby steps, but steps that are hugely 

important. 

 

Commit Yourself Fully 

When you commit yourself to achieving success and excellence in 

your career, you’re instantly taking a giant leap forward. You must 

know that this is what you want to achieve and that you will do 

whatever it takes to achieve it. 
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Committing your entire being toward making your goal a reality 

will not only let you feel a huge sense of achievement and 

confidence, but give you the tools to achieve even more. 

 

Never Stop Learning 

Keep attending classes and getting the training needed to keep 

up-to-date with innovations in your field. This ensures that you 

never become outdated yourself and that your skills will always 

be ready for today’s challenges. Read books, read online articles, 

go to workshops, attend seminars – in your spare time, if you 

must. Remember to learn what you can from colleagues and 

managers, too. 

 

Networking Is Key 

Making contact with people who can help you succeed and grow 

is important in any career. Whenever you attend meetings or 

seminars, have your business card ready and remember to light-

heartedly weave into the conversation your skills and excellence. 

This will be remembered, and when you swap contact details, you 

will have left a positive impression with these contacts that may 

be important at a future date. Remember to ask lots of questions, 

because this shows you are eager and happy to learn something 

new. 

 

To identify whom you should be networking with, make a list of 

people you’d like to work with, or people in your field you admire. 

Attend lots of meetings and seminars and push yourself to 

network with other attendees. If you’re shy, force yourself to do 

it! We mentioned business cards earlier; this is certainly 

something you need to both hand out and collect, because the 

card serves as a visual reminder of your conversation with 

someone. 
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Communication Skills Are Vital 

The way we communicate says a lot about the way we work. 

When you are networking or simply working with others, you need 

to be mindful at all times of how you are communicating, and how 

what you are saying comes across to the other. There is a very 

useful acronym to remember here: ALC. This stands for A – ask, 

L – listen, and C – clarify. Basically, you need to ask a question, 

listen to the response, and then ask another question to clarify 

the meaning, and also to show your interest and eagerness. This 

method works very effectively to ensure good communication. 

 

Of course, communication isn’t always about the spoken word; it 

also involves body language. There are clues in the way someone 

is holding his body; giving eye contact, or not; maybe crossing 

her arms across her body. Be on the lookout for closed-off or even 

very open body language, and respond in kind. It’s also important 

to think about how your body language is speaking on your behalf. 

If you want to be seen as confident and genuinely interested in 

what another person is saying, always be open; don’t cross your 

legs or your arms across you; smile, nod, pay attention and make 

good eye contact. 

 

Treat Everyone Fairly 

Empathy is a vital skill at work as in life generally. Whether you 

are at the management level or just starting out, the way you hold 

yourself and the way you lead say a lot about you as a person and 

as a worker. It’s key to lead in a way that shows you have respect 

for yourself and for others. This will bring you much more career 

success overall. 
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Always Look After Yourself 

How can you expect to work toward total career success if you’re 

not looking after yourself, on the inside and outside too? Look 

after your body: Get enough sleep, eat healthfully, exercise, and 

look after your physical, spiritual and mental health. When you do 

this, you are cultivating a strength that will get you through any 

challenge that comes your way, while helping you feel the best 

you can. 

 

The points mentioned above are critical for your career success, 

whatever field you decide to dedicate yourself to. A good exercise 

is to write down several methods you will use to achieve each of 

these points in your chosen career path. Once you have identified 

these methods or habits, start putting them into practice over the 

coming weeks and months. You will soon see big, positive changes 

and perhaps achieve personal growth much quicker than you 

realized. 

 

The bottom line is that being happy in your work increases your 

chances of being happy in your life, because work is such a big 

part of our waking lives. This means we need to remain positive, 

we need to work hard, and we need to set the bar high, to reap 

the true benefits of the career path we’ve chosen. Never be afraid 

to ask questions, and never stop trying to better yourself through 

learning and new skill development. The harder you push now, 

the greater your success in the future. 
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Chapter 9 – Banishing the Myths of a Career 

Change 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

There’s no denying it. Thinking of making a big change in life, no 

matter what it is, can be extremely daunting. You will probably 

head online to look for information and advice, perhaps talk to 

friends and family. While this is all good, the advice you gather 

can be conflicting and shaky. There are lots of myths connected 

to career changes. 

 

Let’s try to smash some of the most common ones. 

 

Smash the Myth 1 – It’s Impossible to Make Ends Meet by 

Doing Something You Really Enjoy 

Wrong! Just because a job isn’t seen as conventional doesn’t 

mean it can’t be extremely lucrative. Even if it doesn’t pay as well 

as a job you had before, it may bring richness to your life in other 

ways, for example boosting your confidence, self-esteem and 

overall enjoyment of life. Life isn’t always about money. 
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This myth is totally about fear of the unknown. The bottom line is 

that, if you don’t do it, you’ll never know! Regret is something that 

could rule your life. 

 

Smash the Myth 2 – The Economy Is Too Unstable to Make 

a Change Right Now 

Is the economy ever that stable? No. So why wait to make a 

change? You can read the tabloids and broadsheets until you’re 

blue in the face, and you can read about unemployment figures 

all you like, but that doesn’t mean your chances of getting a job 

are any less. Once you learn to think outside of the box, to 

network and apply for jobs in a way that perhaps you never did 

before, you will be surprised at the doors that open for you. 

Employers need employees; this will always be the case. 

 

Smash the Myth 3 – It’s Just Too Big a Risk to Change Your 

Career 

Again, another myth that has its roots firmly in fear and doubt. 

Nobody who makes a career change is 100 per cent confident, 

and no one gets a guarantee that it will work. But on the flipside, 

no one has any guarantee it won’t, either! There is no bigger risk 

in life than simply staying in a job because you don’t dare to leave, 

because you’re scared. You will end up regretting your choice, you 

will end up unhappy, and everything will suffer because of it. So 

what is the bigger risk? 

 

Smash the Myth 4 – If You Don’t Have a Plan B, You’re 

Making a Mistake 

Of course, a plan B is always sensible, but life isn’t always sensible, 

and we can’t always manage to develop a plan A and B at the 

same time. The bottom line is that when you try to back up your 

dreams and plans with a “what if it fails” plan, then you’re willing 

it to fail from the get-go. If you can devise a plan B, great. If not, 
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don’t worry about it; as we just mentioned, regrets and “what ifs” 

are an even bigger risk, and no plan B will save you from that. 

Instead, push your entire energy into making your first-choice 

plan work. 

 

Smash the Myth 5 – Everyone’s Ideal Job Is There Waiting 

for Them 

We don’t live in Disneyland, and that means there is no perfect 

happy ending waiting for all of us. Instead, we have to dedicate 

time and work hard to make our lives fulfilled and successful. 

Perhaps you have spent a lot of time in the past searching for the 

number 1 job that’s meant for you. But did you find it? Obviously 

not; otherwise you wouldn’t be reading this book. 

 

It could even be that the ideal job for you was there in the past 

and you overlooked it because you weren’t ready. The only 

solution now is to put all your energy into making your new plan 

work, because only then will you find what is perfect for you. 

 

Smash the Myth 6 – You Have to Weigh the Pros and Cons 

of Everything 

What if there are the same number of pros as cons? What do you 

do then? Continuing to second-guess yourself on the best option 

means that you’re wasting precious energy and time overthinking 

the whole situation, when you could be putting an action plan into 

place and getting on with it! 

 

It’s one thing to try to minimize risk by concocting a plan B as a 

safety net, but as we’ve already talked about, expending a lot of 

energy on plan B simply wastes your time and energy. By 

overthinking the pros and cons of every single decision too much, 

you’re going to burn yourself out – and talk yourself out of doing 
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anything, too. Nobody knows for sure what the best option is. The 

only way we find out for sure is by doing! 

 

Smash the Myth 7 – If You Don’t Enjoy the Job You’re In, 

It Means You Made the Wrong Career Choice 

Wrong! It could be that there is one facet of your job that has 

made it unenjoyable and that facet is overwhelming everything 

else; by changing that facet, perhaps you would enjoy your job – 

and that means you didn’t make the wrong career choice! 

 

Nothing in life is perfect, and that certainly includes your job. 

There will always be some things you like and some things you 

don’t; the key is to try to make improvements. If you feel you 

mostly enjoy your career and don’t want to leave the job you’re 

in, you can simply work on improving the aspects you don’t like 

rather than conclude there is some more serious, underlying 

problem with your career choice. 

 

Smash the Myth 8 – Your Ideal Career Option Will Come 

to You Unexpectedly 

You’re not really likely to suddenly be tapped on the shoulder by 

some higher being and handed a career epiphany on a plate. If 

you’re looking for that, you’re wasting your time. The only way to 

find answers to your career questions is by thinking deeply and 

analyzing, working hard, identifying your likes and dislikes, and 

continuing to learn. 

 

Smash the Myth 9 – Everyone Hates Their Job, and If You 

Ignore Those Feelings, You’ll Simply Learn to Live with It 

Wrong again! Why would you want to stay in a job you don’t 

enjoy, or even hate? Burying your feelings of dissatisfaction is a 

recipe for big problems down the line. The better course of action 

is to ask yourself why you feel that way and whether there might 
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be something you can do about it. If not, do you want to leave? 

What do you want to do? Don’t ignore deep feelings; they are 

there for a reason. If you stay and you truly hate it, you’re wasting 

time and ensuring future regrets. “What if” is not a good thought 

to constantly have in your ear, especially when it really is too late 

to make a change. 

 

Some common reasons people bury their heads in the 

metaphorical career sand include: 

 

 I’m too old to make a change 

 I don’t want to earn less money or cut my pay 

 I’m too old to go back to college, or, I’m too old to learn 

something new 

 I missed that chance 10 years ago 

 

These are all fear-related excuses that need to be banished! You 

can no doubt identify with many of these myths, but now that you 

have read why they are just that – myths – you can work on 

pushing them out of your life and instead work toward the career 

success you’ve already dreamed of and rightly deserve. 
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Chapter 10 – How to Push Your Career to the 

Next Level 

 

It’s hard to describe any exact recipe for making a career 

successful, because every person’s story is different. There is no 

one-size-fits-all answer, but there are some common and 

successful ways to push yourself further up that career road. 

 

Step 1 - Review Your Career Regularly 

Every so often, do a career review. Is what you are doing now in 

line with what you enjoy and what interests you? Is there anything 

you can do to push that back into line if there’s some deviation? 

Can you learn something new to help you clarify? 

 

Step 2 – Your Career Path and Targets Need to Be Clear 

Ever ambled down a walking path that was so indistinct and 

lacking in signs you weren’t sure it was leading anywhere? Don’t 

expect your career path to be any different. You need to know 
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exactly where you’re going and how you’re going to get there. 

Give yourself a compass and a map and follow it carefully! 

 

Step 3 – You Need a Plan 

To develop your career, you need a plan, and this means mapping 

out the steps that will take you where you need to be. 

 

Step 4 – Talk About What You Want 

Overall, there is nothing wrong with talking about your career 

aspirations with your colleagues and management. This shows 

that you are eager and keen to progress, and you can also enlist 

the help of your manager to help you get there. Finding a mentor 

within your workplace is a great idea, too, because you can be 

sure you are getting the help you need from someone who really 

knows what they’re talking about. 

 

Step 5 – Never Be Afraid to Put Yourself Forward 

If there is a new business venture on the horizon, volunteer to be 

the leader; this shows that you are keen to lead and keen to 

develop new initiatives. Your leadership skills will be on show, and 

this may attract the attention of managers who are looking to 

promote someone new. 

 

Step 6 – Always Stay up to Date 

Be sure to subscribe to important industry magazines and reports, 

and always keep abreast of developments. If there is something 

new on the block, you need to read about it and educate yourself, 

ideally with workshops and seminars. 

 

Step 7 – Continue to Learn 

You are never too old to learn something new, so if there is 

something coming out within your industry that you can certify 

yourself in, do it! Take an evening class. Do it in your spare time 
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if you need to, but this will certainly give you a head start over 

anyone else who is standing between you and that dream job or 

promotion. 

 

Step 8 – Leadership Is Important 

If there is a chance to take on a new leadership role, even in a 

junior position, do it. This will help you showcase not only your 

leadership abilities but also your communication skills and 

knowledge. 

 

Step 9 – Network Whenever Possible 

By networking effectively, you’re getting your name out there, 

you’re learning new skills and knowledge, and you’re more likely 

to come to someone’s mind when it comes to promotions and 

other opportunities. Always treat those you meet with polite 

professionalism, leaving them with a strong, positive impression, 

along with an appreciation for your knowledge, experience and 

skills. 

 

Step 10 – Always do your best 

There is no overlooking achievement and excellence. If you do the 

best you can in your job, and you excel above all else, then you’ll 

shine like a star without even having to think about anything else. 

If you don’t put in the effort and the time, you’re going to be 

overlooked, no matter what else you do. 

 

These steps might seem obvious, but it’s often the most obvious 

things that get you where you need to be. 
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Chapter 11 – How to Move Successfully from 

One Career to Another 

 

No matter which way you twist it, moving from one career to 

another involves a transitional period. This might include extra 

training and courses that help you move seamlessly from one 

industry to another. In other cases it might be more about 

networking and pushing for opportunities. Each transition is 

personal and unique. 

 

Develop a plan. Head online and check out job sites for good 

advice and postings to help you find jobs that might call out to 

your interests; monster.com is a good option to look into. From 

there, check out the postings and really analyze what you’re 

reading – look for the skills that are mentioned, the desirable 

qualifications and skills, and the mandatory ones. From there, you 

can identify what you need to do to tick off all the boxes in order 

to move into that industry. It’s important to realize that you may 

need to retrain and in some cases even obtain a degree. Of 
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course, this takes time and can cost money, but if you’ll need to 

go down this route, you should explore whether that is a realistic 

option for you. 

 

You could also call a headhunter, also known as a recruiter. Most 

specialize in a particular industry or field. Identify one who is an 

expert in your chosen career area and give him or her a call. 

Brainstorm what you want to ask before you call and then work 

through your questions one by one. 

 

Another, bolder option is to do some research into the top 

companies within your target field. Contact them and ask if they 

are on the lookout for new staff; send your résumé and cover 

letter and use your initiative! 

 

Any job you do will probably give you the opportunity to transfer 

existing skills, especially generalized skills such as: 

 

 Always meeting deadlines 

 Sticking to budgets 

 Working well within a team or on your own 

 Reliability 

 IT/computer knowledge and skills 

 Leadership skills 

 Communication skills 

 Customer service skills 

 Organizational skills 

 

Highlighting the skills you used in a former job that can easily be 

transferred is helpful in easing yourself from one career to 

another. Research, reading, networking and education are other 

ways to make your transition as smooth and easy as possible. 
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Studies have shown that, on average, we make some kind of 

career change about six times in a lifetime. That’s a staggering 

number when you consider that so many of us find such change 

difficult and worrisome. Still, it’s proof that it can be done! There 

are many reasons for this number, among them: being made 

redundant, new opportunities, forced relocation, or personal 

issues, such as a partner needing to relocate for his or her work. 

The reasons for a career change are wide-ranging, but the most 

common is lack of happiness in a current role. 

 

It's certainly worth driving home the point that changing your 

career is a positive step, not a negative. Provided you do it in the 

right way – you plan, do research, and make sure you can manage 

the transition financially – there is no reason you shouldn’t strive 

for happiness and fulfilment in your career. 

 

A hit-and-hope approach doesn’t work. Your perfect job is not 

going to land in your lap without effort. It’s also important to point 

out that no job is perfect per se; there will always be a downside, 

there will always be some part of your job that gives you a little 

annoyance, for instance long hours at certain times, or having to 

take a pay cut. Provided you are mostly happy with the job, you 

simply learn to accept the small sacrifices that tend to come along. 

 

If you’re reading all of this and becoming worried about the re-

education and training side of things, don’t be. Not every change 

in your career status will require going back to school and learning 

a totally new set of skills. If you do need to do some training, this 

may be minor or even something you can learn on the job. If 

you’re concerned about this, or you simply don’t want to think 

about going back to school and retraining, then look for job 

opportunities and careers that don’t require that – in other words, 

anywhere you can use your transferable skills. 
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The fact that you might have to completely change your path and 

embark on a new career route that is 100 per cent different from 

your current one should not be a cause of undue upset and worry. 

In many cases, this is normal; if you really want a change, why 

not make it complete? If you find you’re going to need training, 

you can often undertake this online, on your own time, so you 

don’t need to leave your current job and a steady income until 

you have the right skills and qualifications to make your change. 

Learning online also has the major perk of being able to fit school 

into your lifestyle, without having to go out to a college or other 

institution. 

 

The best piece of advice throughout all of this is to take your time. 

This is a big decision, so it is not something you should rush into 

out of desperation. Think carefully and do your research, because 

that is the only way you can be sure you are choosing sensibly 

rather than making a rash move. While you’re making decisions, 

you will still have a paycheque coming in from your existing job, 

and that will buy you some time and a comfort blanket. 
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Chapter 12 – Career Stress and Its Dangers 

 

We need to dedicate a chapter to the issue of stress. 

 

Stress is a massive issue in our time. It’s dangerous to our health 

and even life-threatening. That might sound dramatic, but when 

you consider the effects of workplace stress, you’ll understand 

why. The main effects of stress include: 

 

 Lack of interest 

 Lack of motivation 

 Poor focus 

 Extremely heightened risk of depression and anxiety 

 Lack of sleep and disturbed sleep pattern – sleep deprivation 

in itself is worrying and troublesome for overall health and 

wellbeing 

 Interrupted appetite, perhaps leading to weight loss or weight 

gain  
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 Increased risk of heart disease, high blood pressure and 

stroke 

 Problems with relationships 

 Isolation and lack of desire for a social life 

 Severe headaches 

 Palpitations 

 Shallow breathing 

 Anxiety attacks 

 Cutting people out of your life who are closest to you 

 Falling behind financially, leading to even more stress 

 

As you can see, stress can be a very negative influence on our 

lives. 

 

Surely Life Is Too Short 

While stress has its positive side at work – motivating and pushing 

us to strive a little harder – it can become overwhelming. If you 

are struggling with work stress, you will be aware of how quickly 

it can snowball into a huge situation that you can’t see your way 

out of. 

 

It’s normal to have some anxiety when it comes to your career, 

and it’s normal to feel a little stress from time to time, but if you 

can learn the tools to help you deal with work-related stress, you 

can prevent this relatively normal situation from becoming 

something dangerously abnormal. 

 

Why Are You Stressed 

Try to figure out what factors are behind your workplace stress. 

Is it just one thing? Is it a million things? Can you pinpoint it? If 

you can identify the issue, then you may be able to work toward 

finding a solution and banishing the stress. Is it your job per se, 

or is it a person related to your job? Is it your hours? Is it your 
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workload? If you can identify the issue and change it, you’ll be on 

solid ground. If you can’t, however, that might indicate the need 

for a drastic change in your job situation. 

 

If you do need to change your job, don’t be afraid of this step. If 

your current job is making you truly unhappy and stressed, the 

most positive thing you can do is work toward a change. So many 

people do this, and they do it successfully. 

 

It’s also important to remember that, even though you feel you 

are stuck in a rut with no way out, you do have a range of options 

before you. There are jobs out there that will make you happy 

and less stressed, and while no job is perfect, your next job 

shouldn’t have the same level of stress attached to it if you can 

pinpoint the causes of your current stress. Overall, there is no 

downside if you come out of the move happier and healthier as a 

result. 

 

Don’t be afraid to ask for advice; career advisors aren’t just there 

for high school children and graduates; they’re there for anyone 

who is struggling with career changes, and they are there to give 

you a huge amount of information on careers that may be better 

suited to you. First things first, however. Once you know what is 

behind your work stress, make sure you speak to your manager 

about it, to see if you can explore solutions together. If you’re 

happy overall and there is just one facet of your job that is giving 

you the stress, it’s always better to try to find a solution to that 

issue, rather than simply jumping into another career altogether. 

 

Options are there. You simply need to figure out which is best for 

you! Feeling happy and healthy in your job, and feeling motivated 

and worthy, is always the best option. 
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Chapter 13 – Dealing with Burnout in Your 

Career 

 

Along with stress, another issue is prevalent in our lives – burnout. 

 

If you are routinely doing too much, you are prone to burnout. 

It’s not just careers everyone assumes are tough that are 

stressful. Every single career can be stressful in its own way, and 

every single career has issues that can affect you to a degree, 

depending on the individual. 

 

For instance, everyone assumes that medical careers and social 

services are career routes that lead to burnout. But no matter 

what career we might opt for, we’re all capable of suffering 

exhaustion and mental health issues when pushed too far. You 

are a human being with emotions, and whether you are a doctor, 

a letter carrier, a supermarket cashier or a teacher, you have a 

certain level of risk. 
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We mentioned in our last chapter that a little stress can be a good 

motivator in life, but it’s a problem when stress snowballs into 

something much larger. When you allow extreme stress into your 

life, you are also opening the door to mental and physical burnout. 

You should never allow yourself to feel guilty for experiencing it, 

because as we just mentioned, this can happen to anyone, in any 

profession. 

 

Signs to be on the lookout for include: 

 

Prolonged Periods of Low Mood, Anxiety or Depression – 

If you notice these feelings occurring for much longer than a week 

or two, this could be a sign that your work is affecting your life 

detrimentally. Of course, you need to do some deep thinking 

about what the actual issue is, because it could be something else 

entirely, such as a relationship issue, but it is also a very real 

possibility that it could be your career that is affecting your mood. 

 

Lethargy – If you feel as though you have no energy whatsoever, 

you simply can’t be bothered to get out of bed in the morning, or 

you’re just always tired, it could be that your body is screaming 

for a little TLC. Burnout related to your career is certainly a 

possibility here, and your mind and body need a total rest. It could 

also be that you are experiencing no motivation to better yourself 

in any way, for example to work hard in your career to reach your 

aims and goals. Explore whether there has been a distinct change 

in your attitude lately. 

 

Failing to Reach Deadlines, Reduced Quality of Work – 

When you feel burnt out, it’s likely that your overall productivity 

and quality of your work will decrease. This can also add to stress 

because your manager or supervisor will probably also notice and 

begin to ask questions as to why this is the case. Deadlines go by 
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the wayside, work is not to the high standard it was before, and 

you may notice a few complaints about your quality of work 

beginning to trickle in. This does nothing for your self-esteem, but 

you simply can’t find the will to improve the situation, or you don’t 

know how. It’s a vicious circle. 

 

You Notice You Are Late for Work, or You Are Absent Much 

More – Perhaps you used to be someone who went to work 

regardless of the situation, but nowadays, you just can’t find the 

motivation. You may also find that you are late much of the time, 

perhaps looking for excuses not to go. 

 

Developing Unhealthy Habits – Drugs and alcohol are two 

ways people try to cope when they are suffering from stress and 

burnout. Of course, substance abuse is not a healthy coping 

mechanism at all, and if you notice that you are leaning toward it, 

that’s a flashing red light. 

 

Constantly Feeling Bored – It’s normal to feel a little bored in 

your job from time to time, and it’s normal to have one particular 

task that makes you bored, but if you are always feeling this way, 

then you are probably showing signs of burnout. Lack of 

motivation and boredom are two of the main red flag signs. 

 

Heighted Emotions at Work, Such as Feeling Resentful or 

Angry a Lot of the Time – If you find yourself snapping at 

people regularly, you need to take action immediately. Not only 

are you not showing yourself in the best light, but you’re also 

possibly putting yourself in the line for disciplinary action, if it goes 

too far. 

 

Insomnia – Everyone has issues with sleep from time to time, 

but if you experience prolonged sleep problems, you need to take 
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action. Sleep deprivation can lead to all manner of unpleasant 

physical and mental symptoms, including many that will affect 

your performance at work. Sleep is your body’s way of taking time 

for healing and repair, and if you aren’t getting that time, then 

your body is screaming that it needs time out. 

 

Feeling Constantly on Edge, or Being Unable to Relax – Do 

you notice you aren’t enjoying the things you used to? Do you 

always feel jittery? Do you have a lot of headaches? These are all 

signs that work burnout is affecting your life and your health. 

Everyone needs a good work/life balance, and if your life is totally 

out of balance, it is not going to be pleasant. 

 

If you notice you are experiencing any of these signs on a regular 

basis, it’s time to explore the situation and reach out for help. 

Speak to someone you trust, such as a friend, colleague, or your 

manager. There is no point in sticking your head in the sand when 

seeking help could put you on the path to healing and possibly 

point you in a career direction that solves the problem altogether. 

 

How to Deal with Burnout 

Now that we know what burnout is and that you need to do 

something about it, what can you do if you’re living with burnout? 

Aside from the common red flags above, there may be warning 

signs before you actually reach the point of burnout.  

 

They include: 

 

 Tiredness 

 Tension in your muscles 

 Headaches 

 Sleep disturbance 

 Missing out on deadlines occasionally  
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 Not being as effective at work as you were before 

 Feeling irritable  

 Feeling anxious  

 Not really finding much joy in your job anymore 

 You can’t really remember the last time you laughed 

wholeheartedly 

 

Reasons for burnout are unique to each individual and their 

situation, but it’s likely you are setting your aims too high and then 

feeling like a failure. This is one of the most common causes 

overall. Another reason may be not looking after yourself 

generally – not getting enough sleep, not eating properly, and 

never giving yourself permission to say “no” to people when you 

really don’t have the time to meet their demands. 

 

It’s perfectly okay to say “no.” Never allow your reluctance to say 

it to take over your life. If you genuinely feel you can’t meet 

expectations or requests, why not say no? Obviously, if it’s your 

boss doing the asking you’ll need to present a valid reason, but 

the bottom line is that if you say “yes” too much and then fail to 

meet your commitments, you are setting yourself up for feelings 

of failure. On the other hand, by saying “no,” you are respecting 

your boundaries and limits. 

 

If you are noticing these warning signs, here are three ways to 

reduce your risk of burnout: 

 

Move Away from the Situation – If you are able to, try to move 

away from the situation or change it. Prioritize, give yourself “me” 

time, and do what’s needed to cut down the amount of time that 

you feel stressed and burnt-out. 
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Look After Your Own Wellbeing – If you look after yourself 

and your own health, you are going to be in a much stronger 

position. This, of course, means getting enough sleep, eating 

healthfully, getting exercise on a regular basis, avoiding alcohol 

and smoking, and spending time with people who make you 

happy. 

 

Alter the Way You Deal with Stress – Explore how you react 

to and deal with stress. The next time you find yourself in a 

stressful situation, stop and think about what you are feeling and 

to what, and how, you are reacting. You may not be able to avoid 

stressful situations, but becoming more conscious of your patterns 

can help you change how you respond to it over time. Whenever 

you feel stress taking over, stop and take a few long, deep breaths 

and close your eyes to calm your thoughts. This will help to bring 

you back to a calm place where you will be able to assess the 

situation and react in a more centred and correct way. 

 

Burnout is a very real deal, and it is not something that you can 

or should ignore. If you let work stress get that far, you will be on 

the slippery road to serious problems, and let’s face it – is work 

really that important? 
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Chapter 14 – Assess Yourself to Identify Your 

Ideal Career 

 

We have mentioned the importance of identifying your personality 

type and understanding who you are, in order to know what 

career is best for you. The process of doing that is called self-

assessment. You’ve probably heard this term bandied around over 

the years, but in this case we are talking about assessing what 

makes you tick, in all the various facets of your life, to come to a 

decision on what is best for you in the long term. 

 

When you recognize your true potential and what the future could 

have in store for you, you’ll probably start to feel excited rather 

than fearful of what is to come. The world is full of exciting 

opportunities waiting to come into your life, but if you don’t open 

your mind to the possibilities you’re simply blocking these 

opportunities out of your life completely. When you assess 

yourself, you are looking deep inside and giving yourself the 

information you truly need to move forward. 
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A self-assessment means investigating your entire life: addressing 

and identifying your interests, your life values, your ethos, your 

personality type, skills and aims, and your education. It also 

entails taking a good look at your working life in the past, to 

identify the mistakes you’ve made and the successes you’ve 

experienced. Having thought all these details through, you have 

a huge amount of useful information at your disposal in terms of 

decision making. This information will also give you a much better 

chance of finding the job that is ideal for you in many ways. 

 

A self-assessment test will help you identify your true values in 

life. You will look deeply into what is important in your life and the 

various relationships and roles you have taken on, including your 

role as a parent, the work you do, what you like to do in your 

spare time, your friendships and other significant relationships. 

Basically, a self-assessment is designed to give you a true 

overview of your life that will supply the information you need to 

plan for the future. 

 

Within your assessment there will be a skills section, which will 

point out the types of things you’re good at and things you need 

to work at. From there, you can identify careers that fit your skills 

and the skills you still need to learn, perhaps through retraining. 

Identifying your personality type is only the first step in giving you 

the information you need to create your ideal career, and 

identifying your skills and analyzing other parts of your life will 

give you the bigger picture you need. You should enjoy this 

process, because self-discovery is exciting and can open many 

doors on a personal level, too, while giving you more control over 

your life’s path. 
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Remember to be entirely honest when working through such a 

test. It’s impossible to gain the information you need if you bend 

the truth. The entire point of such a test is to give you answers, 

and if you lie, or you don’t truly look inside when answering, you’ll 

be getting recommendations for someone else, someone who has 

different interests, a different personality, and different values. Do 

yourself a favour and be totally honest, so you can get the 

information you need to live your life and find your ideal career. 
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Chapter 15 – How to Aim for a Promotion 

 

If you enjoy the job you’re in, but you’re keen to aim higher within 

the same profession and are hoping for a promotion, you need to 

be honest with yourself, assess the skills you already have, and 

identify skills you need to develop to give you a boost up the 

ladder. 

 

This could be a difficult process, because you might not really 

know where to start. Talking to someone who understands 

progression within your organization is key, but if you really are 

eager to get a promotion, you should certainly do everything 

within your power to push yourself toward that success and 

happiness. 

 

Obviously, you need to do your current job really well. If you don’t 

do your job well, your manager is not going to look in your 

direction when it comes to promotion opportunities, but rather to 

someone who’s more than meeting expectations. Always be on 



 

How to Find Satisfaction in Your Career 

57 
 

time, early if possible; never leave first; and always do everything 

to the best of your ability. Volunteer for new projects, help others, 

work well in a team, and use your initiative wherever possible. 

You need to prove yourself and help your manager see that you 

are the best person for the new job. Always give 100 per cent 

effort to everything, otherwise you’re failing before you even try. 

 

The next step is to make it known that you enjoy your job and 

that you take great pride in what you do. Your supervisors and 

managers need to know that you are keen to progress and that 

you take pride in your work. You don’t need to shout it from the 

rooftops and upset your colleagues in the process, but you do 

need to make it known that you are wanting to progress within 

the organization and that you are in an industry that you truly do 

enjoy. From there, you will be better able to convince your 

managers that you are the best person for any promotion 

opportunity. Look at it this way: If you don’t convince them, who 

is going to do it for you? 

 

Another good move is to find out who in your organization is likely 

to be making the decision in terms of recruitment and promotion. 

Talk to this person and find out what they are looking for and 

what they need from anyone who is promoted. This should give 

you a much better idea of what you need to do and what further 

training you might need, and you can put a plan into action so 

that you’re ready for when a promotion opportunity occurs. 

 

What you can do in the meantime, however, is work at giving 

yourself more responsibility in the job you currently have. This 

means displaying your leadership skills as well as proving to your 

employer that you are keen and reliable. You may need to take 

on volunteer work or help out simply when there is a need. To 

find these opportunities, make it known to your supervisors that 
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you are keen to take on a little more responsibility and would be 

open to new opportunities should they arise. 

 

In the midst of this, however, do remember to keep our previous 

chapters about burnout and stress in mind. Don’t be afraid to say 

“no” if you truly don’t feel you can take on any more. If you end 

up burning yourself out, you’re simply not going to be displaying 

the signs of someone ripe for promotion. You’re likely to be 

missing deadlines, looking fatigued and showing your employer 

that you don’t have what it takes. Keep within your limits. Yes, it’s 

okay to take on a little more at certain times, but only in the short 

term; a long-term buildup of too much work is damaging and can 

lead to serious implications for your health, let alone your career. 

 

Taking on too much may mean missing the deadline on the project 

you volunteered to help with. If you make it known that you want 

extra responsibility and then fail to meet the requirements, you 

are not going to be putting yourself in the best possible light. In 

this case, it is better to simply wait for an opportunity that will fit 

in with the workload you currently have and that you can 

accomplish to the very best of your ability without burning yourself 

out in the process. 

 

Remember, the only way you’re going to get that promotion is by 

impressing the decision makers, so do everything you can, within 

the limitations that you have, to meet that aim. 

 

Now, we should also mention that you might not be successful on 

the first attempt at getting a promotion. You’re not going to be 

the only one who is going for this career advancement, and 

everyone else will be doing the same kinds of things as you. If 

you don’t get that promotion, don’t give up. However, it’s a good 

idea to speak to your supervisor and get some feedback. This 
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means that the next time there is an opportunity, you can learn 

from prior experience and put right any wrong that might have 

occurred. Of course, it might be that there was no wrong, and you 

simply weren’t right for that particular position. Don’t give up! 

Another opportunity will come along, and you can repeat the 

process in hopes of being successful the next time. 
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Chapter 16 – What Motivates You Within Your 

Career? 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

If you’re not motivated to make your career work for you, it’s 

simply not going to be successful. For that reason, identifying 

exactly what it is that motivates you in your job is important. Do 

you need a stronger work ethic? Do you need a different 

challenge? Are you doing the best you can? Be honest with 

yourself, because when you find something you truly enjoy, you’re 

always going to perform better, and that opens more doors for 

advancement and success. 

 

Of course, you need to get a handle on what you find enjoyable, 

and that knowledge will help you become more motivated to 

succeed. If you find you are lacking in motivation, you need to 

identify why and then put into practice practices and habits that 

will boost your motivation and increase your chances of success. 

You should aim to cultivate a blend of motivation that 

encompasses both your home life and your work life. 
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Learning to understand your own motivations may involve a 

positive and valuable learning curve. Once you address the 

motivation issue, you can deal with any other issues that are 

standing in the way of your career success. Write down a list of 

things you want and then assign a number, from one to 10, to 

each according to how motivated you are to actually make that 

happen. From there, identify what you have dreamed of in your 

life and ask yourself: Why hasn’t it come true yet? How can I make 

it work? How motivated am I to get there? Where do I see myself 

10 years from now? These questions are key to identifying just 

how motivated you are to succeed in your career and to 

accomplish your aims in life. 

 

Being proud of where you are and what you’re doing, as well as 

the career path you’re on, is vital. One good exercise is to write 

down a list of your skills and positive traits. This should help you 

cultivate a feeling of pride in yourself and your accomplishments, 

which is a huge motivation in itself. So, grab some paper and write 

down all the skills you’ve learned and developed over the course 

of your working life. Then write down a list of your educational 

achievements. Then write down where you want to go and refer 

to your skills and knowledge lists to devise a plan that can help 

you get there. This whole process should be hugely motivating for 

you overall. 

 

There are many self-help books and websites that explore the 

topic of motivation, but the bottom line is that it comes from 

within. You need to be motivated to succeed. There is only one 

person who can do it for you, and that’s you. If you sit on the sofa 

and don’t do anything, you won’t go anywhere; if you get up and 

get on with it, there are countless ways that you can progress in 

your career and achieve great things. 
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It’s also important not to stick your head in the sand. Listen to the 

advice of anyone who can help you. Friends, family, colleagues, 

employers, supervisors, career guidance officers – these are all 

people who may have wisdom that can help you. Perhaps a 

seminar or workshop on motivation could be useful for you, to 

give you the tools you need to find that get-up-and-go, and go 

out and get it! It’s all about energy and positivity, and you need 

to maintain that mindset to be able to achieve anything. 

 

But keeping all this in mind, you aren’t going to be motivated if 

you’re not ready to make a career change in the first place. You 

need to come to the point where you want to change things, and 

that is probably the biggest motivator out there. You need to think 

carefully about where you are and ask yourself if you’re happy. If 

you’re not, what can you do to change that situation? Picture 

yourself happy and ready to achieve success, and imagine how 

good that feels. This should motivate you, in itself, to push 

forward. 
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Chapter 17 – How to Achieve a Healthy Career, 

Physically, Mentally and Spiritually 

 

If you achieve career happiness, you’re going to be much healthier 

for it overall. You’ll be happier, you’ll shine from the inside out, 

and you’ll be ready to take on any new opportunities as they arise. 

It’s vital to do things that make you feel good about yourself and 

to help you focus on what else you can do in the future. This 

whole process makes you a stronger person, bolsters your 

character and opens the way to enjoying your life a million times 

more. 

 

There is a very real difference between people who continue to 

learn and achieve and those who don’t. It all boils down to 

attitude. If you push yourself and know that motivation is the key 

to achievement, you are bound to do better than someone who 

simply doesn’t believe in him- or herself. Motivation and 

achievement boost your overall health and wellbeing, spiritually, 

physically and mentally. Can you imagine how good all of that 
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feels? When you are doing something you love, you have a 

purpose in life. Yes, life is not all about work, but we spend so 

many of our hours in our jobs that it’s important to enjoy it and 

feel rewarded in return. 

 

Most of us really do work better when we feel valued, so take any 

positive feedback or compliment you get from a colleague or 

manager in the spirit with which it’s offered, and embrace it. On 

the flipside, always try to take negative criticism as constructive, 

and use it as a catalyst for change and improvement. Always 

remain positive and never allow negativity to seep into your life. 

When you are happy in your job, you will perform better; that is 

a vital truth that will never change. People who are down and not 

enjoying their jobs are not going to want to work, nor do better. 

Instead, they’ll do the bare minimum expected of them. This 

doesn’t add up to career success or fulfillment. 

 

To achieve a sense of total wellness, you need to ask yourself 

what you want and how you’re going to get it. Think about how 

others value you and what they have to say about you, in relation 

to what your heart truly desires. Happiness in life is everything, 

and once you achieve happiness, you should do everything you 

can to hold onto it. 

 

What you most need to achieve this perfect balance comes from 

within; it’s about how you think and feel. You really do need to 

love yourself and the person you are, and you need to come to 

terms with negative thoughts and emotions you apply to yourself. 

Don’t give yourself such a hard time. Nobody is perfect! If you 

have a bad situation in your life, what can you do to change it? 

What improvements can you make to turn the situation around? 

As much as possible, surround yourself with things you enjoy and 

push yourself to achieve new things. You will notice that with 
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every new achievement comes a bigger sense of positivity and 

confidence. Do the things you love, spend time with the people 

you love, and think and dream before making it all a reality. 

 

Of course, treating others with respect and positivity is also vital. 

Helping other people will make you feel much better about 

yourself, so whenever you get the chance to pass on a genuine 

compliment, go for it! People love others who are kind and 

approachable, so always be that person who can be relied upon 

to help others and make them feel good about themselves. You’ll 

see just how reciprocal the feeling can be. 

 

It's all about balance in life. So if you’re aiming to make for a 

successful career, you also need to look at how to integrate it with 

the rest of your life. Get exercise, make new friends, spend time 

with people you have perhaps been neglecting, and find a true 

balance that will only enhance your working life. 
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Chapter 18 – When That Promotion Isn’t Likely 

 

Sometimes, no matter how hard we try, some things are just not 

meant to be. If you have pushed and pushed and pushed toward 

a promotion within your workplace and it hasn’t happened, it can 

be disheartening, to say the least. While there are many reasons 

a promotion doesn’t happen, there comes a time when you have 

to take stock of the situation and ask yourself some tough 

questions. 

 

Many companies don’t carry out regular promotions because they 

have the people they need in place already. This isn’t your fault, 

and in this case there is nothing you can do to force their hand. 

Don’t allow this to get you down, and don’t allow yourself to 

become negative about it, either. You also have to realize that just 

because you are fantastic at what you do, and yes, you do deserve 

a promotion, that doesn’t mean someone else in your company 

doesn’t equally deserve one – perhaps even more so. There may 

be a member of staff who has worked for the company much 
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longer than you, for example. If you were that person and 

someone else was given the promotion over you, you’d be a little 

unhappy, surely. It’s important to see both sides of the coin and 

not just the side that appears through your own disappointed 

eyes. Easier said than done? Yes, but it’s important to cultivate a 

sense of true understanding of the whole situation. 

 

When you hit the realization that you aren’t likely to be promoted 

in your current position, you need to think carefully. Don’t make 

any rash decisions and don’t allow yourself to become bitter or 

angry – you need to sit back and assess the situation with a clear 

head. Did you do everything you could have done? Perhaps it’s a 

good idea to make an appointment to sit down and have a chat 

with your manager and ask whether there is any realistic chance 

of a promotion in the near future. From this, you’ll get a true sense 

of what is likely to happen in your working life with your current 

company. If you don’t get the answers you want, perhaps a 

change of job is the best course of action for you. 

 

If you feel you have hit the ceiling in your current organization, 

then it’s time to think about what you really want and whether 

you are happy to stay where you are, or need to go. Don’t make 

false threats at this point, and when you talk to your boss, don’t 

mention that you might leave if you don’t get the promotion you 

so badly wanted. Keep this to yourself for the moment and think 

everything through carefully. While it might be that you want to 

stay, perhaps just for now, you should also remember that if 

you’re not happy, or feel undervalued, and have become 

downhearted and lacking in motivation because of the situation, 

it’s time to consider what will make you happier and more fulfilled 

in your career. 
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Never quit without finding a new job first! If you do, you’re likely 

to be seen as someone simply having a tantrum, and this is not 

going to look good on your reference or résumé. Yes, you’re likely 

to be feeling upset and unhappy right now, but this will pass and 

you will be left with a clearer sense of the truth. Not everyone 

gets what they want in a job, and it may be that you are more 

likely to get what you deserve somewhere else – perhaps this is 

fate’s way of telling you that it’s time to move on. 

 

Before you make your final decision, sit down with a pen and 

paper and make a list – write down what you like about your job 

and what you don’t like. Do the pros outweigh the cons, or vice 

versa? By doing this, you will be able to see things as they truly 

are, without your emotions clouding the situation. This is the only 

way to come to a reasoned conclusion, without having regret 

standing in the way. 

 

As a final note on this subject, however: Realize that “settling” is 

never the true path to happiness. If you have a nagging feeling 

that promotion is the true calling for you, something that is really 

going to make you happy, then you simply have to go for what 

you desire, and nothing short of it. 
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Chapter 19 – When a Raise Isn’t in the Cards 

 

If you feel you deserve a pay raise but your company simply can’t 

give it to you, of course you are going to experience 

disappointment – this is normal. The bottom line, however, is that 

many companies don’t have the extra funds to hike salaries these 

days. Disappointment of this nature happens to everyone at some 

point, because yes, you deserve a raise, and you probably have 

evidence to back up that claim, but your company simply refuses. 

 

It’s important to see the bigger picture when this happens to you, 

just as we talked about in our previous chapter on not getting the 

promotion you believe you deserve. Perhaps the financial state of 

the company simply won’t allow it currently, or perhaps your 

company works with a pay scale based on years of service, rather 

than performance. 
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Of course, that doesn’t mean you shouldn’t ask, if you truly believe 

you deserve that raise. You should make an appointment to speak 

to your manager and take with you evidence to support your 

request. You should be aware there are going to be other bits of 

information that will be reflected in the company’s decision, which 

may include your attendance record, your sickness record, 

whether you are regularly late, your appraisal record, and the 

company’s impression of your general attitude and work ethic, as 

well as your performance. Factors that may enter into a decision 

also include how you present yourself at work – hair, clothes, 

general appearance, your attitude with others, how you work in a 

team vs. on your own, and your communication skills with peers 

and people at other levels. Ask yourself a vital question: If you 

were a manager and someone came to you with the same 

arguments that you have given to your boss, would you give them 

that raise? 

 

Be honest, and if there is a nagging doubt, take that doubt and 

correct the issue before you make the request. 

 

On top of this, is your company in the right financial state to give 

you a raise? If it is, is it likely to have to give other people in the 

company a raise too? Are you opening the floodgates? If so, it’s 

likely that you’re going to get turned down. Is the economy as it 

affects your industry stable enough to allow the company to 

accept your request? This is something you can’t control, and 

often you as an employee don’t really know much about how well 

the company is doing when it’s discussed behind closed doors. If 

you get turned down, don’t automatically take it personally or as 

a sign that the company has a problem with your performance. It 

could be that the company itself simply isn’t performing as well as 

it could be and just can’t afford to give you a raise at that time. 
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Of course, you shouldn’t just settle for less than you really do 

deserve. Perhaps agree with your manager to re-address the 

situation at a later date, but certainly don’t throw a temper 

tantrum because you didn’t get what you wanted. You should be 

appreciated, but sometimes that can’t always be in monetary 

terms. The best thing you can do from this point is to work hard 

and leave your manager in no doubt that you deserve more cash 

for your efforts, before re-addressing the request in the future, 

when you have even more evidence to back up your claim. If you 

feel you are underappreciated and it’s never going to get better, 

then perhaps it’s time to ask yourself some hard questions about 

whether you want to stay. But remember that career satisfaction 

is about more than money. 
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Conclusion 

 

We have come to the end of our journey together now, and by 

this point you should be fully aware of what you need to do to 

grab hold of that career and turn it around into something far 

more satisfying. It’s vital that you know where you’re going and 

have a clear vision of how to get there, but if you’re not feeling 

that clear just yet, don’t despair! 

 

This guide was designed to give you some ideas about how you 

can begin the process of identifying what is best for you. There is 

no one-size-fits-all plan. The key is to find out what you desire 

and what is going to make you happy. For some, that will mean 

going back to school and working toward a total career change, 

but for others it could just be about addressing an issue in their 

current job and righting a situation that is causing distress. 

 

Your career is a very personal issue, but remember that you are 

unlikely to just have one. Most people alter their career about six 

times throughout their working lives, so if you’re sitting there 

feeling under-challenged, under-appreciated and lacking in 

motivation, perhaps you’re coming to a time in your life when one 

of those changes is due. 

 

The only way to address work problems is to be honest with 

yourself. Are you where you really want to be? If not, what is 

stopping you from making a change? Most of us go a long time 

making fear-related excuses for not undertaking a change. But 

don’t let fear rule. Fear hinders us from taking new steps, 

grabbing opportunities and walking through open doors. If you 

allow fear to take over, you are blocking the tide of possibility in 

your life, and that simply breeds disappointment, bitterness, 

regret, anxiety and upset. This isn’t what you want for your life, 
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so if you’re not happy where you are now, keep your heart and 

mind open to suggestions and new opportunities. 

 

A career is not all about financial reward. While we do, of course, 

need money to survive, we don’t need it to be truly happy. To find 

satisfaction in your career, you need to first seek out happiness 

and secondly financial reward. You also need to put your time and 

effort into avoiding situations that harm your overall health and 

wellbeing, by identifying the symptoms of stress and burnout 

before they take over your life. We can’t talk enough about the 

vital importance of not accepting too big a burden and how it is 

totally fine to say “no” from time to time, if you truly believe you 

are spreading yourself a little too thin. 

 

No one wants to look back on their career choices with regret. 

The good news is that it is never too late to make a change 

towards career happiness. Retraining, re-education, job moves, 

promotions, total career changes – these are all exciting and 

positive things, not to be viewed with fear or trepidation. There is 

a saying: “Feel the fear and do it anyway.” In terms of making a 

career leap, that’s a mantra to live by. 
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Appendix A – Recommended Books for Reading 

 

The 22 Immutable Laws of Branding 

Author: Laura Ries 

Publisher: HarperCollins Publishers 

Date: September 17, 2002 

 

Guerrilla Marketing for Consultants 

Author: Jay Conrad Levinson 

Publisher: Wiley 

Date: October 8, 2004 

 

Your Company Sucks 

Author: Mark Stevens 

Publisher: BenBella Books 

Date:  August 1, 2011 

 

Positioning 

Authors: Al Ries and Jack Trout 

Publisher: McGraw-Hill 

Date: December 13, 2000 

 

Jack: Straight from the Gut 

Authors: Jack Welch, and Mike Barnicle 

Publisher: Warner Books 

Date: August 28, 2005 

 

Winning 

Authors: Jack and Suzy Welch 

Publisher: Collins 

Date: April 5, 2005 
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Breakthrough Business Development 

Authors: Duncan MacPherson and David Miller 

Publisher: John Wiley & Sons 

Date: September 01, 2007 

 

Who Moved My Cheese? 

Authors: Spencer Johnson and Kenneth H. Blanchard 

Publisher: Vermilion 

Date: February 7, 2002 

 

Speed Wealth 

Author: T. Harv Eker 

Publisher: Peak Potentials Training 

Date: 2001 

 

Money Book for the Young, Fabulous and Broke 

Author: Suze Orman 

Publisher: Riverhead (TRD) 

Date: March 27, 2007 

 

Think and Grow Rich 

Author: Napoleon Hill 

Publisher: Ballantine Books 

Date: May 12 1987 

 

E-Myth Mastery 

Author: Michael E. Gerber 

Publisher: Harper Business 

Date: December 28, 2004 
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Don't Sweat the Small Stuff 

Author: Richard Carlson 

Publisher: Hyperion 

Date: January 1, 1997 

 

Networking is a Contact Sport 

Author: Joe Sweeney 

Publisher: Ben Bella Books 

Date: October 5, 2010 

 

Reinvention 

Author: Brian Tracy 

Publisher: AMACOM 

Date: January 5, 2009 

 

The Alchemist 

Author: Paulo Coelho 

Publisher: HarperCollins 

Date: May 1, 1993 

 

Trump Never Gives Up 

Author: Donald J. Trump 

Publisher: John Wiley & Sons Inc. 

Date: January 18, 2008 

 

Create Your Own Future 

Author: Brian Tracy 

Publisher: Wiley 

Date: April 5, 2005 
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Idea Man: A Memoir by the Cofounder of Microsoft 

Author: Paul Allen 

Publisher: Portfolio Hardcover 

Date: April 19, 2011 

 

Change Your Thinking, Change Your Life 

Author: Brian Tracy 

Publisher: John Wiley & Sons Canada, Ltd. 

Date: August 7, 2003 

 

The 7 Habits of Highly Effective People 

Author: Stephen R. Covey 

Publisher: Free Press 

Date: September 15, 1990 

 

A Book of Miracles 

Author: Ben Hecht 

Publisher: The Sun Dial Press 

Date: 1941 

 

Become a Better You 

Author: Joel Osteen 

Publisher: Free Press 

Date: October 15, 2007 

 

Your Best Life Now 

Author: Joel Osteen 

Publisher: Warner Faith 

Date: October 12, 2004 
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Awaken the Giant Within 

Authors: Anthony Robbins and Frederick L. Covan 

Publisher: Free Press 

Date: November 1, 1992 

 

Unlimited Power 

Author: Anthony Robbins 

Publisher: Free Press 

Date: December, 22 1997 

 

The Dream Book: Symbols for Self-Understanding 

Author: Betty Bethards 

Publisher: New Century Publications 

Date: June 2001 

 

Get the Life You Want 

Author: Richard Bandler 

Publisher: HCI 

Date: August 15, 2008 

 

Million Dollar Habits 

Author: Robert J. Ringer 

Publisher: Fawcett 

Date: November 28, 1990 

 

Seeds of Greatness 

Author: Denis Waitley 

Publisher: Pocket 

Date: July 1, 1988 
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Success Built to Last 

Authors: Jerry Porras, Mark Thompson, and John McCain 

Publisher: Wharton School Publishing 

Date: September 12, 2006 

 

Tuesdays with Morrie 

Author: Mitch Albom 

Publisher: Time Warner Paperbacks 

Date: July 24, 2003 

 

The Magic of Thinking Big 

Author: David J. Schwartz 

Publisher: Fireside 

Date: April 2, 1987 

 

The Power of Charm 

Authors: Brian Tracy and Ron Arden 

Publisher: AMACOM 

Date: March 1, 2006 

 

Hug Your Customers 

Author: Jack Mitchell 

Publisher: Hyperion 

Date: June 11, 2003 

 

Multiple Streams of Income 

Author: Robert G. Allen 

Publisher: John Wiley & Sons, Inc. 

Date: March 17, 2000 
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The E-Myth Revisited 

Author: Michael E. Gerber 

Publisher: Harper Collins 

Date: March 3, 1995 

 

Crunch Point 

Author: Brian Tracy 

Publisher: AMACOM/American Management Association 

Date: September 22, 2006 

 

The Power of Positive Thinking 

Author: Norman Vincent Peale 

Publisher: Ballantine Books 

Date: August 27, 1996 

 

The Success Principles 

Authors: Jack Canfield and Janet Switzer 

Publisher: Collins 

Date: January 1, 2007 

 

Goals! 

Author: Brian Tracy 

Publisher: Berrett-Koehler Publishers 

Date: March 2003 

 

The Amazing Results of Positive Thinking 

Author: Norman Vincent Peale 

Publisher: Fireside 

Date: March 12, 2003 
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In Search of Excellence 

Authors: Tom Peters and Robert H. Waterman Jr. 

Publisher: Profile Business 

Date: April 15, 2004 
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Appendix B – NetSoft’s Events 

 
Annual Gathering 
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Annual Gathering 
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Beach Day 
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Beach Day 
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Beach Day 
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Firewalking 
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Firewalking 
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Firewalking 
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Firewalking 
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Firewalking 
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Firewalking 
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Firewalking 
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Luncheon 
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Luncheon 
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Open House 
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Open House 
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Personal Development 
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Personal Development 
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Personal Development 
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Personal Development 
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Skydiving 
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Skydiving 
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Skydiving 
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Skydiving 
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Skydiving 
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Skydiving 
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The Awakening 
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The Awakening 
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The Awakening 
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The Awakening 
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Appendix C – Testimonials 

 

Vikram Singh Romana 

 

 

 

 

 

 

 

 

 

 

Saad Khan 

 

 

 

 

 

 

 

 

 

 

Aziz Ahmed 

 

 

 

 

 

 

 

“The instructors at NetSoft are fully 
certified and always willing to help the 

students. I wish I had joined NetSoft 

sooner.” 

“NetSoft really helped me achieve my 

goals and made me realize that hard 
work pays off. My family is so proud 
of me. Thank you, NetSoft.” 

“Courses at NetSoft are always fun, 

innovative and interactive. From the 
instructors to the course material, 

there is never a disappointment or a 
dull moment.” 
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Harveen Singh 

 

 

 

 

 

 

 

 

 

 

 Aamir Abdullah Ghanison 

 

 

Muhammad Sarshar Roshan 

 

 

 

 

 

 

 

 

 

 “Knowledge gained from NetSoft’s 

courses can be applied to all areas of 
life. My experience at NetSoft has 

made me realize the importance of 
education and personal 

development.” 

 “NetSoft is a wonderful institution 
with great facilities and excellent 

instructors, which make a huge 

difference to the overall learning 
experience.” 

“My instructor at NetSoft was very 
enthusiastic. He involved the class 

through discussions, and was 

extremely detailed and thorough. 
Overall, the course was exceptional.” 
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Sajid Hamid 

 

 

 

 

 

 

 

 

 

 

Ahmad Masood 

 

 

 

 

 

 

 

 

 

 

Qasim Umer 

 

 

 

 

 

 

 

 

 

“NetSoft is the embodiment of an 
outstanding IT institution. All the 

instructors care about the students 
and want them to succeed. It’s 

absolutely terrific.” 

“NetSoft has given me direction in my 

career and my life, and I am optimistic 

about the future.” 

“The instructors are excellent. They 
actually care about you, and want to 

see you succeed both inside and 

outside of the classroom.” 
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Fatima Zargham 

 

 

 

 

 

 

 

 

 

 

Shumaila Saeed 

 

 

 

 

 

 

 

 

 

 

Armend Mucaj 

 

 

 

 

 

 

 

 

 

“If I had to take another course, I 
would definitely choose NetSoft again! 

A phenomenal institution.” 

“For my circumstances to change, I 
must change — and things sure did 

change for me, all thanks to NetSoft’s 

outstanding instructors and facilities.” 

“‘NetSoft instructors’ philosophy 

behind education and learning is very 

inspiring and motivating.” 
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Renwil S. Causing 

 

 

 

 

 

 

 

 

 

 

Bhaskar Dhawan 

 

 

 

 

 

 

 

 

 

 

Adrian Hetmanski 

 

 

 

 

 

 

 

 

 

The trainer is full of energy and 
enthusiasm, and  he has a passion to 
help you achieve greater heights in life. 

“The subject was entirely new to me. 
All the topics, modules and labs were 

helpful, and the knowledge I acquired 
will definitely help me perform better 

in my work.” 

“The environment at NetSoft is one 
you have to experience. All the 

instructors are positive and 
supportive, and they really want 

students to succeed in life.” 

“The instructors at NetSoft encourage 
each student to reach their full 

potential.” 
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Aryan Sultani 

 

 

 

 

 

 

 

 

 

 

Fahad Syed 

 

 

 

 

 

 

 

 

 

 

Abidullah Mohsen 

 

 

 

 

 

 

 

 

 

“There wasn’t a single boring moment 
during the course — the instructors 

kept students’ full attention at all 
times. Simply excellent.” 

“The instructors at NetSoft do not 
sugarcoat anything; they share their 

real-world experiences, guide 

students, and want them to win and 
succeed in life.” 

“It doesn’t get better than NetSoft. My 

instructor’s sense of humour and 
exceptional industry experience was 
simply priceless.” 
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Appendix D – Author’s Introduction 

 
Tariq Azad, Founder and President of NetSoft College of 

Technology, and Author of Hire Me Mastery 
Tariq Azad, the founder and President of NetSoft College of 

Technology, is regarded as one of the IT industry’s leading 
professionals by industry peers, colleagues and students. 

 

Education 
Tariq has excelled professionally through his commitment to 
staying abreast of the constant changes within the IT field. He 

currently holds more than 100 certifications, including MCSA, 
MCSE, MCTS and MCITP (Vista, Mobile 5.0, Microsoft 

Communication Server, Windows 2008, Windows 2012 and 
Microsoft Exchange Server), MCT, CIW-CI, CCA, CCSP, CCEA, CCI, 

VCP, CCNA, CCDA, CCNP, CCDP and CSE. Tariq holds a Bachelor 

of Science in Information Technology from Capella University in 
the United States and a Bachelor of Commerce from the University 

of Karachi in Pakistan. 
 

Technical Background 
Tariq’s career in the IT field has spanned more than two decades. 

Throughout his career, Tariq has garnered experience in many 
areas of IT, including management, technology, design and 

assessment. Ten of Tariq’s 20+ years in the IT industry were 
spent as a consultant specializing in Active Directory and 

virtualization solutions in various industries, including 
government, telecommunications, manufacturing, 

pharmaceutical, retail, health care, technology and finance. 

 
Tariq is also a well-known subject matter expert in Microsoft 

Active Directory, Microsoft Exchange, Microsoft System Center 
Configuration Manager, Citrix XenApp, Citrix XenDesktop and 

VMware vSphere. He provides comprehensive solutions focused 

on Microsoft, Citrix and VMware technologies for clients ranging 
from 50 to 100,000 users, concentrating mainly on the 

architecture and deployment of access infrastructure solutions for 
enterprise customers. Additionally, Tariq serves as the company’s 

Strategic Business Unit Leader, a position in which he holds both 

technical and managerial responsibilities. 
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President and Instructor 
At NetSoft College of Technology, Tariq offers day-to-day 

leadership and guidance to his staff, instructors and students. He 
has led courses focusing on Microsoft Active Directory, Microsoft 

Exchange, Microsoft System Center Configuration Manager, Citrix 
XenApp, Citrix XenDesktop, VMware vSphere and Hire Me (Career 

and Employment Strategies). 

 

Author 
Tariq has co-authored multiple books, including the best-selling 

Hire Me Mastery, MCITP: Microsoft Exchange Server 2007 
Messaging Design and Deployment Study Guide: Exams 70–237 
and 70–238, The Real MCTS/MCITP Exam 640 Preparation Kit, 
The Real MCTS/MCITP Exam 647 Preparation Kit, The Real 
MCTS/MCITP Exam 647 Preparation Kit and Securing Citrix 
XenApp Server in the Enterprise. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


